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Club Management: Viewing Details About Your Club 

From the homepage navigate to the My Club page.  

 

This page will show you the details of your Club: 

The top section under the club name shows the club ID also identified as the Lion ID the club type and the 
count of active members within the club. 
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Club Details tab – shows the club details, scrolling down will show you all the information about your Club 
such as the District that your Club belongs to or any specialty that your Club is assigned, the charter 
established date, the location of the club, and any meeting location information.
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Data Export tab – shows links that will open a new tab containing Member Contact Information, Club Officer 
Contact Information, or Member Detail information. 
Note: you may find this information easier to read by the View Reports function, detailed below under Club 
Actions. 

 

 

Club Statements tab – provides access to Club dues statements and invoices, and payment history. You can 
open PDF versions of these by clicking the red paper icons.
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Club Service Activities tab – this will list the club service activities of your Club. 

 

If you select the service activity link within the within the list, you will see the actual details of that service 
activity. 
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Financial Details tab – if you have permissions, it will let you see the balance and any statement information 
about your Club.  

 

To the right you will see two tabs Member Actions and Club Actions if you have permissions to manage your 
Club you will see a variety of buttons.  

 

Member Actions tabs 
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Manage Club Members – this is where you can add new members, update existing members details, reinstate 
previous members, transfer members to other clubs, or drop a member.  

 

Manage Club Officers – this is where you can create and update the officer assignments at your club (e.g. 
President, Secretary, Treasurer, Membership, etc.).  

 

Manage and View Delegates for District, Multiple District and International Conventions.  
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View Club Officers – view the details of current, previous, or future club officers. Note: members without 
officer permissions will only be able to see this action.  

 

Club Actions tabs – Note: only members with officer permissions will see these actions.  
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Get Membership Cards – generate cards certifying members good standing.  

 

 

Get Delegate Confirmation Letter – generate letter confirming members delegation status for District, 
Multiple District, and International Conventions.  

 

View Reports – generate various club specific reports
- Club Achievements 
- Club Attendance Report 
- Club Monthly Reporting History 
- Lions Club Officer Report for Current Year 
- Club Roster 
- Club Roster of Membership Data 

- Lions District Officer Contact List 
- Family Unit Report 
- Lions Club Contact List 
- Lions Club Officer Report for Next Year 
- Member Information Update Report} 
- Monthly Membership Report - Detail 
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Create Club Branch 

 

 

Create a New Application – submit an application for a New Club that your club is sponsoring. 
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Edit Club Details – edit the details of your club that are listed within the Club Details section mentioned above. 

 

 

Underneath the Member and Club Actions section there is a section with three tabs: Club Members, Club 
Officers, and Sponsored Clubs. 
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Club Members tab – shows a quick view of the members who are in your club, selecting view all will expand the 
view for an easier read of the member's contact information. 

 

To go back to the club page, select the name of the club at the top of the expanded list. 
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Club Officers tab – will give you a view of any past or active officers; by selecting the view all you will see a full 
list of officers for your club which will include all past current and future officer assignments. 

 

Again, select the club name at the top of the list to return to the club page. 
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Sponsored Club tab – see any clubs that may be sponsored by your Club. To navigate to any of these just 
select the club you wish to view and then select the view button the system will bring you to the details of the 
club you selected. 

Note: keep in mind that if you do not have permissions to view certain details the system will block you from 
seeing those details. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


